MEMORIAL BUILDING
Rules and Regulations

General Rules
1. Anyone reserving the building will be solely responsible for all activities that go on during the time rented.

2. Any decorations shall be taken down and disposed of after use by renter.

3. Floor shall be clear and clean of all debris.  Debris should be placed in available trash containers and taken out to the dumpster at side of building.
4. Bathrooms should be cleaned when finished using the building.

5. Absolutely No alcohol shall be allowed in the building or in the parking areas adjacent to the building.  Any evidence of alcohol will result in forfeiture of damage deposit and dismissal of the group from the property.
6. No confetti or other party supplies that may stick to the floor or damage the building are allowed.
7. The Memorial Building is tobacco-free.  There shall be no smoking, dipping or chewing of tobacco allowed inside the building.  

8. Vandalism will not be tolerated.  This means any damage done to floor, walls or bleachers.

9. Parking lot shall be cleaned of all litter and debris.

10. Brooms, mops and supplies can be found either by the trash can area or in the handicap bathroom by the kitchen.  
11. No tap shoes are allowed on the gym floor.

Reservations
1.
The following groups are eligible to rent the building: school groups, churches, chartered civic organizations and non-profit groups/agencies.  Other similar organizations and small private parties (less than 100 people) may be approved by the Parks and Recreation Director.

2.
A.
The Memorial Building will not be available for rent on Sunday evenings after 8:00 PM.  Persons wishing to use the facility on a Sunday evening must submit their request to the Parks and Recreation Office no less than 30 days prior to the desired event.  


B.
The use of the Memorial Building for large private parties (more than 100 people) is prohibited.  Persons wishing to use the facility for a large private party must submit their request to the Parks and Recreation Office no less than 30 days prior to the desired event.  
3.
Persons renting the building longer than 4 hours will pay the cost of a City employee to be at the building and monitor the group during the rented time at a fee of $30 an hour. 
4.
Anyone desiring to rent the building shall call the Parks and Recreation Office at 986-1223 to check availability.

5.
Reservations will not be taken over the phone.  Individuals will need to come by the P & R Office at 530 Highway 321 N, sign a rental contract, fill out application and pay the $50 per hour rental fee before he/she can officially reserve the building.
Key/Damage Deposit
11. Individuals can pay the $25 Key Deposit at the same time they come to pick up the key (within three days of rental).
11. Persons renting the building are responsible for their key and under no circumstances should they pass their key on to other individuals who have not been approved to use the facility.

11. Renters are asked to bring the key back the next business day after renting the facility.

11. If keys are not returned within one week of rental date then the key deposit will be processed for payment of replacement key and person renting the building will not be eligible for re-rent until the key has been turned back in to the Parks and Recreation Office.
11. A damage deposit is required for every rental.  $100 for 50 or less and $200 for 51-100.
By signing below, I confirm I have read and will abide by all the rules and regulations stated above.

________________________






______________

Signature 








Date
